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Assigning VFC Coordinator Roles 
 

**Only the Site Administrator has the ability to assign VFC Coordinators.** 
 
Step 1: Have the Site Administrator log in to ImmPrint. 
 
Step 2: Release the Maintenance tab 
 

 
 

Step 3: Select the Staff List tab 
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Step 4: Assign coordinator by checking the box that applies  
 

 
 
Step 5: Select Update 
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